..PRICELESS PEACE OF MIND AT THE CLICK OF A BUTTON?

First Scottish

DOCUMENT MANAGEMENT

St. Davids House, St. Davids Drive,
Dalgety Bay, Fife, KYnn gNB
LP 3, Dalgety Bay.
Tel: 01383 826777 Fax: 01383 826778
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First Scottish

First Scottish Document Management is a division of the First Scottish Group. L A L T




A SECURE,

RELIABLE WAY TO

MANAGE YOUR

#SECURE STORAGE & RETRIEVAL

We offer confidential and secure conventional storage for all your
documents, freeing up valuable floor space, giving you a clutter free working
environment. All files are stored in boxes in our modern warehouse facility.
We index all your files for easy retrieval, enabling prompt delivery of your

files when requested. We can return your documents to you on request via

%} ONLINE ACCESS

This is fast becoming the most popular way of storing and retrieving
documents. You can have remote access to your files, 24/7. Access to this
service is password restricted and you will have piece of mind that all digital

files are automatically backed up.

Legal Post, next day delivery, special delivery by our own courier service or

You have complete control of your files, which you can view, download,

DOCUMENTS IN
COMPLETE
CONFIDENCE
WITH IMMEDIATE T s
ACCESS, = smarnn o s __
ANYWHERE,
ANYTIME.

scan on demand electronic format - the choice is yours. . . .
print or send to clients or colleagues anytime, anywhere.

There is 8 50% reduction on retrievals for Legal Post members.

Our office and warehouse at Dalgety Bay, Fife

{} SECURE DESTRUCTION

We retain your hard copy documents for a period of 3 months after the

documents have been scanned, unless otherwise agreed with you. On expiry

{}BESPOKB SCANNING

As well as storing your documents, we can scan the documents according to
your requirements. Once scanned, the images can be delivered to you on

CD or DVD, or you can access the image via the web.

With our state of the art equipment we can scan a large volume of

documents, drawings and plans of various sizes up to AO.
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We Collect & Deliver... We Scan & Store... You Access...




